






QUALIFICATIONS 

 
 
LIBRARIAN 
 
Essential Qualification:  
 
1.  A Master’s Degree in Library Science /Information Science/Documentation Science or an 

equivalent professional Degree with at least 55% marks (or an equivalent grade in a point 
scale wherever grading system is followed) and a consistently good academic record with 
knowledge of computerization of Library.  

 
2.  Qualifying in the National Level Test conducted for the purpose by the UGC or any other 

agency approved by UGC.  
 
3.  However, candidates, who are, or have been awarded Ph.D. degree in accordance with the 

“University Grants Commission (Minimum Standards and Procedure for award of Ph.D. 
Degree), Regulations 2009 or the subsequent Regulations, if notified by the UGC, shall be 
exempted from the requirement and appointment of the minimum eligibility condition of 
NET/SLET/SET. 
 
Further, the award of degrees to candidates registered for the M.Phil/PhD programme prior 
to July 11, 2009, shall be governed by the provisions of the then existing Ordinances/ 
Bylaws/ Regulations of the Institution awarding the degrees and the PhD candidates shall 
be exempted from the requirement of the minimum eligibility condition of NET/SLET/SET for 
recruitment and appointment of Assistant Professor or equivalent positions in Universities / 
Colleges / Institutions subject to the fulfillment of the following conditions: - 
 
(a)  Ph.D. degree of the candidate awarded in regular mode only; 
(b)  Evaluation of the Ph.D. thesis by at least two external examiners; 
(c)  Candidate had published two research papers out of which at least one in a refereed 

journal from out of his/her Ph.D. work; 
(d)  The candidate had presented two papers in seminars/conferences from out of his/her 

Ph.D. work; 
(e)  Open Ph.D. viva-voce of the candidate had been conducted. 
 
(a) to (e) as above are to be certified by the Vice-Chancellor/ Pro-Vice-Chancellor/ Dean 
(Academic Affairs)/Dean (University Instructions)” 

 
 
Desirable: 

Knowledge of Urdu/Arabic/ Persian



ADMINISTRATIVE OFFICER 
 
 
Essential Qualification: 
 
Good academic record plus Masters Degree with at least 55 % of marks or its equivalent grade of B 

in the UGC seven point scale (5% relaxation in marks for SC/ST category).  

 
Desirable: 

• At least three years experience in supervisory or equivalent cadre in a Group B post in a 

government department / University / Educational or Research Institution/Teaching and/or 

Research experience along with proven administrative capabilities. 

• LLB or MBA or CA/ ICWA or MCA or M.Phil/ Ph.D. qualification. 

AGE LIMIT: 35 YEARS 
 
 
NOTE:  
 
1. All the candidates for direct recruitment will be required to appear in a written test to adjudge 

their ability of expression and knowledge of the administrative aspects relating to 
educational administration; the selection being based on the performance of the candidate 
in written test and interview. 

 
2. The scheme of the examination including weightage of marks for written test and interview 

etc., as prescribed by the University of Delhi from time to time. 
 
3. All the direct recruits should possess working knowledge of computers.  
 
 



 
 
SENIOR PERSONAL ASSISTANT  
 
Essential Qualification: 
1. A Bachelor’s degree from a recognized University. 

 
2. At least three years post qualification experience working as Private Secretary/Personal 

Assistant/Stenographer/Executive Assistant/Executive Secretary in a Government 
Department/Universities/Autonomous Bodies/PSUs/Educational Institution recognized by 
the Government. 

 
3. Skill test norms: 

(a)  Dictation: 10 mts @ 100 w.p.m. 

(b)  Transcription: 40 mts. (English) or 55 mts. (Hindi) on computer. 

(c)  Computer proficiency viz. Typing Skill, Word Processing, Spread Sheet, Internet, E-
mail communication etc. 

 
Desirable: 

1. Degree/Diploma in Computer Application/Science. 

2. Diploma in Office Management and Secretarial Practice. 

3. Knowledge of service rules applicable for Central Government establishment 

 
AGE LIMIT: 35 YEARS 
 
NOTE:  
 
1. All the candidates for direct recruitment will be required to appear in a written test to adjudge 

their ability of expression and knowledge relating to their work. The selection being based 
on the performance of the candidates in written test, skill test and other formalities as 
prescribed by the University of Delhi from time to time. 

 
2. The scheme of the examination including weightage of marks for written test and skill test 

etc., as prescribed by the University of Delhi from time to time. 



 
 
 
SENIOR TECHNICAL ASSISTANT (COMPUTER)  
 
Essential Qualification: 
MCA or M.Sc. (Computer Science/IT) from a recognized University / Institute with one year 
experience  
or  
B.Tech. /B.E. (Computer Science / Information Technology / ECE) or equivalent degree with one 
year experience in relevant area. 

 
AGE LIMIT: 35 YEARS  
 
NOTE:  
 
1. All the candidates for direct recruitment will be required to appear in a written/practical test 

to adjudge their professional/technical knowledge as per the requirement of the post. The 
selection shall be based on the performance of the candidates in written/practical test and 
other formalities as prescribed by the University of Delhi from time to time. 

 
2. The scheme of the examination including weightage of marks for written/practical test etc., 

as prescribed by the University of Delhi from time to time. 
 
 
 
 



 
 
 
SENIOR ASSISTANT  

 

Essential Qualification: 
1. Graduate with minimum 50% marks or Post Graduate with minimum 50% marks from a 

recognized University in any discipline with working knowledge of computers, and Diploma / 
Certificate of minimum 6 months duration in Computer Application / Office Management / 
Secretarial Practice / Financial Management / Accounts or equivalent discipline.  

 or  
Graduate Degree with minimum 50% marks in Computer Application / Office Management / 
Secretarial Practice / Financial Management / Accounts or equivalent discipline from a 
recognized University. 
 

2. Minimum 4 Years of Administrative Experience.  
 
AGE LIMIT: 30 YEARS  
 
NOTE:  
 
1. All the candidates for direct recruitment will be required to appear in a written test to adjudge 

their ability of expression and knowledge relating to their work. The selection being based 
on the performance of the candidates in written test and other formalities as prescribed by 
the University of Delhi from time to time. 

 
2. The scheme of the examination including weightage of marks for written test etc., as 

prescribed by the University of Delhi from time to time. 
 



 
 
 
ASSISTANT 
 
Essential: 
1.  A Graduate from a recognized University in any discipline with working knowledge of 

computers, and Diploma / Certificate of minimum 6 months duration in Computer Application 
/ Office Management / Secretarial Practice / Financial Management / Accounts or equivalent 
discipline. 
or 
Graduate Degree in Computer Application / Office Management / Secretarial Practice / 
Financial Management / Accounts or equivalent discipline from a recognized University 

 
2.  Minimum 2 years of Administrative Experience. 
 
AGE LIMIT: 30 YEARS 
 
NOTE:  
 
1. All the candidates for direct recruitment will be required to appear in a written test to adjudge 

their ability of expression and knowledge relating to their work. The selection being based 
on the performance of the candidates in written test and other formalities as prescribed by 
the University of Delhi from time to time. 

 
2. The scheme of the examination including weightage of marks for written test etc., as 

prescribed by the University of Delhi from time to time. 
 
3. All Direct recruits should qualify a typing test in Computer within one year from their 

appointment and before completion of their probation period. 
 
 
 



 
 
 
JUNIOR ASSISTANT 
 
Essential: 
1.  A Senior Secondary School Certificate (+2) or its equivalent qualification from a recognized 

Board/University/ Institution with at least 50% marks or a Graduate from a recognized 
University, and Diploma / Certificate of minimum 6 months duration in Computer Application 
/ Office Management / Secretarial Practice/ Financial Management / Accounts or equivalent 
discipline. 
or 
Graduate Degree in Computer Application / Office Management / Secretarial Practice / 
Financial Management / Accounts or equivalent discipline from a recognized University. 

 
2.  Having a typing speed of 40 w.p.m. in English or 30 w.p.m. in Hindi Typewriting through 

computers. 
 
AGE LIMIT: 27 YEARS 
 
NOTE:  
 
1. All the candidates for direct recruitment will be required to appear in a written test to adjudge 

their ability of expression and knowledge relating to their work. The selection being based 
on the performance of the candidates in written test and other formalities as prescribed by 
the University of Delhi from time to time. 

 
2. The scheme of the examination including weightage of marks for written test etc., as 

prescribed by the University of Delhi from time to time. 
 



MTS – LIBRARY  
 
Essential: 
1.  Passed 10th or equivalent examination from any State Education Board or Government 

recognized Institution. 
 
2.  Certificate in Library Science/Library & Information Science from a recognized institution. 
 
Desirable: 
1. Computer as a subject at Secondary level or Basic course in Computers from any Institution 
 
2. Knowledge of Urdu/Arabic/ Persian 
 
 
AGE LIMIT: 27 YEARS 
 
NOTE:  
 
1. All the candidates will be required to appear in a written test to adjudge the basic knowledge 

as per the requirement of the post. The selection shall be based on the performance of the 
candidates in the written test and other formalities as prescribed by the University of Delhi 
from time to time. 

 
2. The scheme of the examination including weightage of marks for written test etc., as 

prescribed by the University of Delhi from time to time. 
 
 
 
 
MTS – COMPUTER LAB 
 
Essential: 
Should have passed Matriculation (10th) or an equivalent examination with Science subjects from 
Recognized Board 
 
Desirable: 
Computer as a subject at Secondary level or Diploma / Certificate of minimum 6 months duration in 
Computer Application 
 
 
AGE LIMIT: 27 YEARS 
 
 
NOTE:  
 
1. All the candidates will be required to appear in a written test to adjudge the basic knowledge 

as per the requirement of the post. The selection shall be based on the performance of the 
candidates in the written test and other formalities as prescribed by the University of Delhi 
from time to time. 

 
2. The scheme of the examination including weightage of marks for written test etc., as 

prescribed by the University of Delhi from time to time. 
  


